VALENCIA COMMUNITY COLLEGE EAST:  ACG 2460 – COMPUTER ACCOUNTING II Online
Fall Term: 2006 – 2007
INSTRUCTOR:   Patti Lopez, MS, CPA       


OFFICE HOURS: as posted
OFFICE: 
      7-154

      

     
OFFICE PHONE: (407) 582-2518


EMAIL:                 plopez@valenciacc.edu 


FAX : (407) 582-8901
=================================================================================
PREREQUISITE: ACG 2021 or APA 1111 or MTB 103
CATALOG DESCRIPTION: Introduction to the use of spreadsheets in accounting.  Students use spreadsheets to complete accounting cycle, prepare financial statements and reports,  and perform financial analysis.
Certain CLAST competencies are required in this course.  Additionally, the course seeks to reinforce the following Valencia Student Competencies:
· Think clearly, critically and creatively by analyzing, synthesizing, integrating and evaluating symbolic works and truth claims.

· Reflect on your own and others’ values from individual, cultural and global perspectives.

· Communicate by reading, listening, writing and speaking effectively.

· Act purposefully, reflectively and responsibly by implementing effective problem solving and decision making strategies.

REQUIRED MATERIALS:   Text:  Microsoft Office Excel 2003, Comprehensive, 2nd edition.  Parsons, Oja, Ageloff, Carey
COURSE OUTCOMES:  Successful completion of this course will enable a student to prepare and maintain simple and moderately complex Excel spreadsheets for use in business and accounting.
METHOD OF INSTRUCTION / ASSIGNMENTS: This is a hands-on class. No prior knowledge of Excel is assumed.  The tutorials and assignments will teach you how to plan, build, test and document Excel spreadsheets.  They begin at the most basic level and expand to include many Excel features.  To begin, you must download the data files.  Downloading instructions are included in the textbook just before the back cover.  Assignments must be submitted via email no later than the due date.  You are required to submit the completed files from the review and case problems assigned for each chapter.  Please include your name as part of the file name.  Tutorial files need not be submitted, but working through them is recommended – especially for all chapters that cover Excel features you are not familiar with.  Any assignment turned in late – without prior permission – will be marked down 10% (one letter grade) for each week that it is late.  Any questions that are asked in any of the assignments should be word processed and submitted along with the Excel file(s). 

QUESTIONS / INSTRUCTOR ASSISTANCE:  Please feel free to call, email me or visit during office hours. I will be happy to assist you 

WITHDRAWAL DEADLINE: The withdrawal deadline for a grade of W is Friday, November 3rd .   After this date, if a student withdraws or is withdrawn by the professor, the professor will assign a grade of WP (withdrawn passing) or WF (withdrawn failing), based upon the student’s academic achievement in the class as of the last date work was submitted.  W and WP will not be counted in the grade point average.  WF will be calculated as an F in the grade point average.  
Valencia I.D. Cards - Valencia I.D. cards are required in order to use the LRC, Testing Center, and IMC.  Cards are free and can be obtained at any campus.  On the East campus, they are available in the Student Development office, Room 5-212.

students with disabilities:  Students with disabilities who qualify for academic accommodations must provide a notification from the Office for Students with Disabilities (OSD) and discuss specific needs with the instructor, preferably during the first two weeks of class.  The Office for Students with Disabilities determines accommodations based on appropriate documentation of disabilities.  The East Campus Office is located in Building 5, Room 216.

GRADING:

Review Assignments   

    30%
         SCALE:




Case Problems


    50%  
A =  90%+






Midterm Exam


    10% 

B =  80% - 89%



Final Exam


    10%

C =  70% - 79%


  

Total

                100%

D =  60% - 69%






                   

F  =  Below 60%
EXAMS:  The Midterm Exam will be emailed to you.  The Final Exam must be completed in the testing center of your choice.
ACADEMIC HONESTY: All students are expected to conduct themselves according to the standards published in the Valencia catalog and student handbook.  The professor has the discretion to give a zero for any grade or withdraw any student for violation of the academic honesty policy.  All work is to be completed individually.
Computer/Equipment Use Policy: As an online business student you are entitled to use the computers in the Business, IT, and Public Services labs at Valencia Community College.  Use of computers in the departmental open lab is limited to those activities involved with preparing homework or coursework in this department.  Any other use is strictly forbidden.  Inappropriate use includes, but is not limited to:

· Use of computer to send E-mail or access Internet sites not specifically assigned in class.

· Use of computer for job, internship, homework or other activities not assigned in class.

· Modifying any hardware or software system configuration or setting.

· Activities not in accordance with the Valencia Student Code of Conduct

Computer use is remotely monitored; any student using computers inappropriately may be subject to dismissal from class or banishment from the lab.  Subsequent offense may be sent to the campus administration for further disciplinary action.

Expected Student Conduct:  Valencia Community College is dedicated not only to the advancement of knowledge and learning but is concerned with the development of responsible personal and social conduct.  By enrolling at Valencia Community College, a student assumes the responsibility for becoming familiar with and abiding by the general rules of conduct.  The primary responsibility for managing the classroom environment rests with the faculty.  Students who engage in any prohibited or unlawful acts that result in disruption of a class may be directed by the faculty member to leave the class.   Violation of any classroom or Valencia’s rules may lead to disciplinary action up to and including expulsion from Valencia.   Disciplinary action could include being withdrawn from class, disciplinary warning, probation, suspension, expulsion, or other appropriate and authorized actions.  You will find the Student Code of Conduct in the current Valencia Student Handbook.

IMPORTANT DATES:  Withdrawal Deadline – Friday,  November 3rd 
DISCLAIMER: Changes in the syllabus and/or topics, homework assignments and dates may be made at any time during the term.  Students will be notified of all changes.
ACG 2460 - TENTATIVE SCHEDULE

DUE DATE  
 CHAPTERS / ASSIGNMENTS:  Note:  The Review Assignment is due from every chapter.


Sept. 8     
 Ch. 1 –  Using Excel to Manage Data / Case Problem 2: Halley Food Co. 
Sept. 15   
 Ch. 2 –  Working with Formulas & Functions / Case Problem 3: Sonic Sounds
Sept. 22   
 Ch. 3 –  Developing a Professional Looking Worksheet /  Case Problem 4: Oritz Marine Services
Sept. 29     Ch. 4 -  Working with Charts & Graphics / Case Problem 1: Kenai Fjords National Park
Oct.  6       Ch. 5 – Working with Excel Lists / Case Problem 1: High Dessert Bank
Oct. 13      Ch. 6 – Working with Multiple Worksheets and Workbooks / Case Problem 1: Java Cafe
Oct. 20  -  
Midterm Exam (This will be emailed to you)
Oct. 27       Ch. 7 – Working with Excel’s Editing and Web Tools / Case Problem 3: Hardwood Furniture
Nov. 3        Ch. 8 –   Developing an Excel Application /  Case Problem 1: Seattle Popcorn
Nov. 10     
 Ch. 9  –  Data Tables & Scenario Management / Case Problem 4: The Port Supreme Bed and Breakfast  
Nov. 17      Ch. 10 –Using Solver for Complex Problems / Case Problem 4: Southland Furniture
Nov. 24      Thanksgiving Break – no assignment due.

Dec.  1       Ch. 11 – Importing Data into Excel  / Case Problem 1: Kroft Realty 
Dec.  8       Ch. 12 –  Enhancing Excel with Visual Basic for Applications / NO CASE

The final exam will be available in the testing centers from December 9th – 12th 
